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1. O01mue mo1oKeHus

1.1. Tlonoxenne o pabore ¢ oOpameHussMu rpaxzaaH (gaisee — I[lonoxenue)
pa3paboTaHo TUISL MYHULATIAIBHOTO OIOI>)KETHOTO JOIIKOJIBHOT O
oOpazoBarenpHOro yupexaenus «Jlerckuii can Ne 62 «KypaBymika» (nanee —
MBJIOY) B cootBercTBuM c TpeboBanusiMu Koncturymuum PO, denepanbHOro
3akoHa oT 02.05.2006 Ne 59-®D3 «O nopsiike paccMOTpeHuUs: oOpalleHui rpakaaH
Poccuiickon @enepanum».

1.2. ITomoxxeHue ColepKUT NOPANOK MpUeMa, PErucTpaluu, y4eTa, pacCCMOTPEHHUS
oOpamenuit rpaxaad B MBJIOY, ananu3za nopoxIarmmux UX TPUYUH; KOHTPOJIS
3a CpPOKaMH M Ka4€CTBOM MCIIOJTHEHUS.

1.3. Tlog oOpameHusiMU cCleyeT IOHUMAaTh M3JI0KEHHbIE B YCTHOW WIH
NUCHbMEHHOM (opMe Kajo0bl, 3asBJICHUS U IPEITIOKEHUS TPaK/IaH.

1.3.1. Obpamenue rpaxxaanuHa (qanee — oOpamieHue) — HanpasieHHoe B MB/I0OY
NUCHbMEHHOE MPeJJIOKEHNE, 3asiBICHUE WK kKano0a, a TakKe yCTHOE oOpallieHue.
1.3.2. TlpennoxkeHue — peKOMEHAAIMs Tpa)KJaHUHA [0 COBEPIICHCTBOBAHUIO
nestenbHoctd MBJIOY, pasButuio OOLIECTBEHHBIX OTHOILIEHUN, YIYYIIEHUIO
MaTepHUAIbHO-TEXHUYECKOW 0asbl.

1.3.3. 3asBieHne — mnpocb0a TpaKJaHWHA O COJACHCTBHM B pealU3allld €ro
KOHCTUTYLIMOHHBIX TIPaB U CBOOOJ MJIM KOHCTUTYIIMOHHBIX MPaB M CBOOOJ IPYTUX
JUI, TU00 COOOIIEHNE O HAPYIICHWHU 3aKOHOB M MHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, HEJIOCTaTKax B paboTe YUYPEKIEHUs U JOJDKHOCTHBIX JIUI, JIMOO KPUTHKA
nestenbHoCTd MBJIOY U MOKHOCTHBIX JIHII.

1.3.4. JKamoba — mpockba TpakJaHWHA O BOCCTAHOBICGHWM WJIM 3alllUTE €ro
HapyIIEHHBIX TIPaB, CBOOO WM 3aKOHHBIX MHTEPECOB APYTHUX JIHII.

1.3.5. XomaraiicTBO — NHUCBMEHHOE OOpalleHHEe C MPOCKOON O NPHU3HAHHM 3a
JUIIAMH  OTIPEJCIICHHOTO CTaTyca, MpaB Wiud cBoOoxa. Pabora ¢ oOpameHusSIMH
rpaxkJiad Begercst B coorBeTcTBUM ¢ Koncturyiuen PD, 3akonogarensctBoM PO u
HactosmuM IlonmoxxeHneMm.

1.4. Jlenonpou3BOACTBO MO OOPAIICHUIO TPakIaH BEAETCS OTACIbHO OT APYTUX
BUJIOB J€JIONPOU3BOACTBA.

2. Ilpuem, y4eT u peructpanusi 00pameHui

2.1. Ilpuem mocTynuBIIMX 0OpaleHui Bo3naraercs Ha pykoBoautens MIOVY.
[Tpu mpueme MUCHbMEHHBIX OOPAIICHHIA:

- POBEPSAETCS NPABUIBHOCTD aIPECOBAHUS;

- TOUChMa TpaXXJaH C TMOMETKOM Ha KOHBEPTE <«IMYHO» U aJPECOBAHHBIC
OOIIECTBEHHBIM OpTraHu3anusM (Ipo(Cor03HON OpraHU3aIui) He BCKPBIBAIOTCS, a
NepeatTcs N0 Ha3HAYCHHUIO;

- MUChbMa, JIOCTABJICHHbIE HE MO HA3HAYCHHIO, HE3aMEIJIUTEIbHO BO3BPAIAIOTCS
HEBCKPBITHIMU B TOUTOBOE OTAEJICHUE CBSI3U JJIs OTIPABJICHUS a/Ipecary;

- IPY BCKPBITUM KOHBEPTOB MPOBEPSETCS HAIMYUE B HUX MHUCbMA U JOKYMEHTOB;

- NUCbMEHHBbIC OOpallleHUs] TPa)KJaH, B KOTOPBIX HET MOAMUCH, (aMWIUS HE
yKazaHa WJIM HamkcaHa Hepa30OpuYMBO, HE COJEpKalllUe JIaHHBIX O MeECTe



KUTENbCTBa WM paboThl (yueObl) aapecaTta, MPU3HAIOTCS AHOHUMHBIMU H
PacCMOTPEHUIO HE MOJJIEHKAT.

2.2. Bce BuABl TOCTYMAIOIIWX MHCHMEHHBIX OOpamIeHU TOMKHBI OBITH
3apErucTpUpPOBaHbI B TEUEHUE CYTOK CO JHS MOCTYILJICHUS.

2.3. OwmubOoYHO JOCTaBIICHHBIE IMChbMa MEPEChUIAIOTCS [0 HA3HAYEHHUIO C
0053aTENbHBIM COOOUIEHUEM 3aSIBUTEIIO.

3. Perucrpauusi o0pameHnii rpaxiaaH

3.1. TloctynuBiire NMUChbMEHHBIE OOpallleHUs] TpaxaaH MOJJIeKaT 00s3aTeIbHOM
perucTpaiu B TEUYCHHE TPEX JHEH C MOMEHTa MOCTYIUICHUS B JKypHaje yuera
3asiBJICHUMN 1 00pallleHui rpakIaH.

3.2. Ilpu IUYHOM MOpPUEME TPAXKAAH WX MHUCHBMEHHBIE M YCTHBIEC MPEIJIOKEHHUS,
3asIBJICHUS M 5Kajl00bl TaKXKe MOJJIeKAT PErUCTPaLlUU.

3.3. Peructpupyrorcsi Bce oOpaleHus, B KOTOPBIX YKa3aHbl (aMWIus, UM,
OTUECTBO M JOMAIIHUW aapec 3asBuTeNss. OTMETKA O PErucTpaluu C yKa3zaHUueM
JaThl TOCTYIUICHUSI W PETUCTPALMOHHOIO HOMEpa MPOCTaBIISIETCS B IPaBOM
HUKHEM YTITY TIEPBOTO JINCTA MMUCbMEHHOTO 00pallleHus IPpakKJaHUHA.

3.4. TloBTOpHBIM OOpamIeHUsIM MPUCBAUBACTCS PETUCTPAIMOHHBIA HHICKC
nepBoro obpamieHus. B mpaBom BepxHEeM yTiIy MOBTOPHBIX OOpalieHUd W Ha
y4eTHBIX KapToukax genaercs ormeTka «[IOBTOPHO» u monbupaetcs Bcs
npeamiecTBytomas nepenucka. [IoBTOpHBIM clielyeT cYUTaTh oOpalieHue,
NOCTYNUBILIEE OT OJHOIO U TOTO K€ JIMIa M0 OAHOMY M TOMY K€ BOIIPOCY, €CIIU
CO BpPEMEHM I0JIa4M MEPBOr0 UCTEK YCTAHOBIEHHBIM 3aKOHOAATEILCTBOM CPOK
paccMOTpPEHUS UIU 3asABUTENIb HE YJIOBIETBOPEH OTBETOM.
3.5. Kaproreka ¢hopmupyercst B XpOHOJIOTHUECKOM TOPSIJIKE.

4. IlopsiioKk paccMOTPeHUs 00PAILIEeHUI TPaKIaH

4.1. Tlocnme peructpamuu oOpaimieHus nepeaarorcs 3aseaywomemy MB/OYVY.
VYkazaHusg 1O HCMOJHEHUIO OOpalleHul 3aBeAyIOMHMA JaeT 3aMECTUTEISIM B
dopme pesomtonnn. Pe3osronus mpocTaBiIsIeTCs Ha JTUIEBOM CTOPOHE TEPBOTO
JUCTa IOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE, MEXKIy aJpecoM U TeKCToM. B
COCTaB PE30JIONUH BKIIOYAIOTCS CIECAYIOIMIHNE dJIEMEHTHI: (aMUIUs U UHUIAATIBI
UCTIOJIHUTENS, COJAEpKaHUE JEUCTBHUM, CPOK HUCIIOJHEHMS, JIMYHAS MOJIMHCh M
nata. Ecam pesontouuss mpenycMaTpUBAaeT HECKOJIBKO HCIOJHUTENEH, TO
OTBETCTBEHHBIM CUUTAETCS yKa3aHHBIM MEPBBIM, €My K€ MEePeaacTCsl OpUrhHal
oOparnienus. OCTalbHBIM UCTIOTHUTEISIM HAIIPABIISIOTCS KOTIUH.

4.2. 3ampemaeTcsi HampaBisATh OOpameHus IS WX PACCMOTPEHUS TEM
JIOJKHOCTHBIM JIMIIAM, YbU JIEHCTBHUS 00KaTyIOTCS B 0OpaIieHuH.

4.3. OOpamienus rpaxiaaH, noctynuiue 3apeaytomemy MBJIOY, nepenarorcs
MO/, POCIHUCH UCTIOJIHUTENSIM ISl IPUHSATUS MED.

4.4. OtBeThl HA OOpaleHUs MPEICTABISAIOTCS OTBETCTBEHHOMY 3a MOJMUCHIO TOTO
crenuanucra (megarora), KoMy ObUIO JaHO MOPYYEHHE, U AJPECYIOTCA Ha UM
3aBEIYIOIIET0, MOAMUCABIIETO MOPYUYEHUE (PE3OTIOIHIO).



4.5. OOpamieHusi CYUTAIOTCS  pa3pelI€HHBIMH, €CIM PAacCMOTPEHBI  BCE
MOCTABJICHHBIE B HUX BOIPOCHI, IO HUM MPUHATHI HEOOXOJIMMBIE MEPBI U JAHBI
MCYEPIBIBAIOIINE OTBETHI B COOTBETCTBUU C 3aKoHoAarenbcTBoM P®. OtBer Ha
MMCbMEHHbIE O0pallleHHsl 1aeTcsa TOJIbKO B MUCbMEHHON (Gopme. [Ipu obOpamenun
Ha JINYHOM TIpUEME OTBET MOXKET OBITh JJaH B MUCbMEHHOW WM ycTHON Qopme. B
Clly4ae YCTHOTO OTBETA JIEJIA€TCs COOTBETCTBYIOIIAS 3allUCh B KAPTOUYKE JTUYHOIO
npuemMa TrpaxJaaHuHa (HalpuMeEp, «3asBUTEII0 Pa3bsCHEHO» WM «C 3asgBUTENIEM
npoBeneHa Oecenay). PesynbTaT mpueMa moceTuTene oTMeyaeTcsi B KapTOuKe
JIMYHO BEIYILUM MPUEM.

4.6. Ecaum oTBeT HE OTHpABIsSIeTCS B JAPYTyI0 OPraHU3alyi0 WIH JAPYroMy
JOJKHOCTHOMY JIMIly, TO B JIEBOM BEpXHEM YIJIy MPOCTaBISIOTCS HAAMNKUCh «B
JeNoy», narta U JIMYHas MoAnuch. Eciu Juisi MOJIHOTO paspenieHus oOpaiieHus
TpeOyIOTCS JIOMOJHUTENbHBIE CPOKM MWCIOJHEHHUS, B JIEBOM BEpPXHEM YLy
OPOCTABJISIETCS CJIOBO «KOHTPOJb», W OOpallleHHe CTaBUTCS HAa MOBTOPHBIM
KOHTPOJIb.

4.7. TlognucaHHble OTBETHI HA OOPAIICHUS U 3aKPBITHIE «B JEJI0» MEPEatoTCs s
OTIIPABJICHUS 3asIBUTEINISIM, IPYTUM OpTraHU3AIMAM, JOHKHOCTHBIM JIMIIAM.

4.8. Ilepen oTnpaBKoil OTBETa 3asIBUTEINIO UM B OPTaH, HAMpPaBUBIINI oOparieHue
JUTSL pa3pelieHns, 3aMeCTUTENb 3aBeIYIONIEro U (MIIK) JeI0NPOU3BOAUTENb 00s3aH
IPOBEPUTH MPABUIBHOCTh O(POPMIICHHS M aJPECOBAaHUS; HAIUYUE BCEX CTPAHMII
oOpamieHusi U OTBETa, TMOJNUCEH, TNPWIOKEHUN (€CIM HMEIOTCs); CHeNaTh
COOTBETCTBYIOIIME OTMETKM 00 WCIIOJIHEHUM; 3aperucTpUpoBaTh B IKypHaie
UCXOJAIIEH KOPPECHOHJIECHIIMM B cucTeMe «Jleno» W TOJNBKO mMociie 3TOro
OTIPAaBUTh OTBET I10 MOYTE.

49. B caywyae ecid B THCbMEHHOM OOpallleHUHW HE YKa3aHbl (QamMuius
rpaKJaHWHA, HAMPABUBILIETO OOpallleHHe, W TOYTOBBIA ajpec, MO KOTOPOMY
JoJKeH OBITh HampaBlieH OTBET, OTBET Ha oOpamieHue He pnaercs. Ecnu B
yKa3aHHOM  OOpallleHHH  COJEpKAaTCid  CBEJACHUS O  MOATOTaBIMBAEMOM,
COBEPIIAEMOM HWJIM COBEPIICHHOM MPOTUBOIIPABHOM JESHHUH, a TAKXKE O JIUIE, €T
MIOJICOTABIIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPIIUBIIEM, OOpAIIEHUE MOMJICHKHUT
HaIIpaBJICHHUIO B FOCYAapCTBEHHBIN OpPraH B COOTBETCTBUU C €70 KOMIIETEHIUEN.
4.10. OOparmienue, B KOTOpOM oOOXKamyeTcs CyaeOHOe pelleHue, BO3BpaIlacTCs
rpakJ1aHWHy, HaIpaBUBILIEMY OOpalleHHe, C pa3bsCHEHHUEM IMOpAJKa €ro
00XKaOBaHMUs.

4.11. Tlpu monmydeHHH THCHBMEHHOTO OOpaIeHus, B KOTOPOM COJEpKaTCs
HELEH3YpHbIE JINOO OCKOPOWTEIbHBIE BBIPAXKEHHS, YIpO3bl >KM3HH, 3J0POBBIO U
MMYILECTBY JOLKHOCTHOTO JIMIA, a TAK)KE YIEHAM €ro CeMbH, BIIPABE OCTABHUTh
oOpareHne 03 OTBETa IO CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U COOOIIUTH
rpaKJaHUHY, HaIlpaBUBLIEMY OOpallEeHUE, O HEAOIYCTUMOCTH 3JIOYHOTPEOICHUS
MIPaBOM.

4.12. Ecnu TEKCT MUCBMEHHOrO OOpallleHHs] HE MOJJIaeTCsl MPOUYTEHHIO, OTBET Ha
oOpallieHre He JaeTcsl, © OHO HE HANpaBIIETCS Ha PACCMOTPEHUE JIOKHOCTHOMY
JUIy, O 4YeM COOOIIaeTcsl IpakJIaHHHY, HAlpaBUBLIEMY OOpAaIlLlEHHE, €CIU €ro
(paMuIMs ¥ IOYTOBBIN apec NOAAAIOTCS IPOUYTEHHUIO.



4.13. Ecam B NHUCBMEHHOM OOpalleHUH COAEPIKUTCS BOMNPOC, HA KOTOPHIM
IrPOKIaHUHY MHOTOKPATHO [aBAJIMCh INHMCBMEHHBIE OTBETHI B CBSI3M C paHee
HanpasisiembiMd B MBJIOY oOpaienusiMu, U npu 3TOM HE NPHUBOJSATCS HOBBIE
JIOBOJIbI WJIM OOCTOSITENILCTBA, 3aBEAYIOIMIMM (YIIOJHOMOYEHHOE JIMIIO) BIIPaBe
NPUHATH penieHue o  O€30CHOBAaTENbHOCTH  OYEpeAHOro  OOpalieHusT W
MIPEKPAILLIEHHN NEPENUCKH C TPAXJAHWHOM IO JAHHOMY Bompocy. ['paxnaHuH,
HaIpaBUBIIUN 0OpalleHle, CBOEBPEMEHHO YBEIOMIIAECTCS O IPUHITOM PEIICHHH.
4.14. Ecnu OTBET MO CYIIECTBY MOCTABICHHOTO B OOPAILlEHUH BOIPOCA HE MOXKET
ObITh JaH Oe3 pas3IuiallleHusl CBEJIEHUN, COCTaBIAIOIIMX TOCYAApCTBEHHYIO HIIU
MHYIO OXpaHSIEMYyI0 3aKOHOM TailHy, I'pakJaHWHYy, HalpaBUBIIEMY oOpalieHue,
coo0IIaeTcsi O HEBO3MOXKHOCTH JaThb OTBET B CBSI3M C HEIOMYCTUMOCTBIO
pasrijanieHus yKa3aHHbIX CBEICHUI.

4.15. B ciiydae eciiv IpUYMHBL, IO KOTOPBIM OTBET M0 CYIIECTBY ITOCTABICHHBIX B
oOpalieHuy BOMPOCOB HE MOI' OBITh JlaH, B MOCIEAYIOIIeM ObUIM YCTPaHEHBI,
rpaKJIaHUH BIIpaBe BHOBb HarpaBuTh oopaienue B MBJIOVY.

5. Cpoxku paccMoOTpeHHs 00pallleHUil TPaxIaH

5.1. O6pamenus rpaxnaan, nocrynusiue B MBJIOY, paccmaTpuBaroTcsi B TCUCHHE
30 gHel co AHS perucTpaluy OOpaIieHusl.

5.2. B Tex cimydasx, Korja sl paspemieHuss oOpaiieHuss Heo0X0IUMO MPOBECTU
CIIEIUAJIBHYIO TPOBEPKY, HUCTPeOOBaTh JOMOJHUTEIBbHBICE MaTepuaabl 00
OPUHATH JIPYTHE MEPBI, CPOKH pa3pelieHus oOpalieHud 10 MHUCbMEHHOMY
oOpalleHUI0 UCTIOTHUTENS ¢ MOJAPOOHBIM OOOCHOBAHUEM MOTYT OBITh (B MOPSIKE
UCKIIFOUYCHUS) TIPOJJICHBI 3aBEIYIOIIUM JIMOO YIOJTHOMOYCHHBIM JIMIIOM, HO HE
oonee yem Ha 30 mHei. ['pakmaHuH, HANIpaBUBIIHMK OOpaIlleHHE, YBEIOMIIICTCS O
MPOJJIEHUU CPOKA €r0 PaCCMOTPEHUS.

5.3. TlpennoxxeHus, 3asBJICHUS M KajgoObl, B PE30JIONMH KOTOPBHIX OBLI YyKa3aH
KOHKPETHBIA CPOK UCITOJIHEHUSI, UCTIOJHSAIOTCS B JAHHBIE CPOKH.

6. Opranu3anus JUYHOTO MPUEMA I'PAKIAH

6.1. IIpuem rpaxaan B8 MB/IOY BenyT 3aBeayroniuii u ero 3amecturenu. [Ipuem
MIPOBOJIUTCSI B COOTBETCTBHH C YTBEPKJICHHBIM IpapUKOM, KOTOPBIN JOKEH OBITH
JOBEJIEH 110 CBEJECHUS Ipa)aaH.

6.2. [Ipu 1MYHOM NpUEeMe rpaxKJaHuH MPEABABIAET TOKYMEHT, YAOCTOBEPSIOINMA
muaHOCTh. CozepKaHUE YCTHOTO OOpaIeHHs 3aHOCUTCS B IKypHAT JHMYHOTO
npueMa TpaxJaHuHa. Bo Bpems 3amucu yCTaHABIMBAETCS KPATHOCTh YCTHOIO
oOparieHusi, Ipu MOBTOPHBIX OOPAIICHHUSIX ETAETCS 3aMPOC O BCEX MMEIOIINXCS B
YUPEKJCHUH MaTepuaiax mo 3asiBUTEN0 (KypHaJl IpUeMa, apXUBHbBIM MaTtepuan u
np.). PesynpTaT mpuema moceTuTened OTMEdYaeTcs B KypHalle JIMYHOIO IpueMa
rpaxKaaH.

6.3. B ciyuae ecnu U3N0XKEHHbIE B YCTHOM OOpanieHur (hakThl U 0OCTOSITEIHCTBA
SBJISIIOTCSI OYEBUJIHBIMU U HE TPEOYIOT JOMOJIHUTEIBHON MPOBEPKH, OTBET Ha
oOpallleHHe ¢ corjlacusi rpa)JaHhHa MOXXET OBbITh JaH YCTHO B XOJ€ JIMYHOTO
pueMa, O 4YeM JeJaeTcs 3alucCh B KypHalle JUYHOrO Mpuema rpaxjaaHvHa. B



OCTAJIBHBIX CIIy4asX JAeTCsd NMUCbMEHHBIM OTBET IO CYIIECTBY ITOCTABICHHBIX B
oOpaIieH1H BOIPOCOB.

6.4. Bo Bpems TMYHOrO npreMa KaKJIbli IPakKIaHUH UMEET BO3MOKHOCTD CJIENIaTh
YCTHOE 3asBlIeHHE JHOO0 OCTaBUTh IHCBMEHHOE OOpalleHHe MO0 CYILECTBY
MOJHUMAEeMBbIX UM BOoNpocoB. [lucbMeHHOe oOpallieHre, MPUHATOE B XO/€ JIMYHOTO
[IpUeEMa, MOJJIEKUT PETUCTPALIMM U PACCMOTPEHUIO B YCTAHOBIIEHHOM MOPSIJIKE.
6.5. Ecau B oOpaiieHun cojnep:kaTcsi BOMPOCHI, PEIICHHE KOTOPbIX HE BXOJMT B
komnereHunro MBJIOY, rpaxnanuHy naercs pa3bsCHEHHE, Kyla U B KaKOM
MOPAJIKE CIIETYET 0OpaTUTHCA.

6.6. B xo1e nuyHOro npuemMa rpakJaHuHy MOKET ObITh OTKa3aHO B JlajbHEHIIEM
pacCMOTpPEHHUN OOpalleHus, €CIM paHee €My ObLI JaH OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B O0pAIllEHUH BOITPOCOB.

6.7. Ilpu HEOOXOIMMOCTM [UIsI PAacCMOTPEHHUS IIOCTaBIEHHBIX 3asBUTENIEM
BOIIPOCOB HA MPUEM MOXKET ObITh MPUTIAIIEH CHEUUATUCT UK MEJaror rPYIIbl
(o TOTOBOPEHHOCTH).

7. KOHTPOJIb CBOEBPEMEHHOI 0 pa3peleHus1 00palieHni rpaxxaaH

7.1. KoutponpHas jara pacCMOTpPEHHUs] OOpallleHHi TpaxkaaH (QUKCUPYETCS B
KypHaJIe JTMYHOTO TIpHUeMa rpaxaaHrHa .

7.2. OOpaiieHus TpaxaaH, Ha KOTOpbIE AAIOTCS MPOMEKYTOUHBIE OTBETHI, C
KOHTpOJIsI He cHuMarTcs. KoHTponb 3aBepmiaeTcsi TOJIBKO TOCIE BBIHECEHUS
OKOHYATEJIBHOTO PEIICHUS M MPUHIATHS MEp MO Pa3pelICHUI0 MPEIJIOKECHUS,
3asiBIICHMUSI, JKaJIO0BbI.

7.4. Pemienne O CHATHM C KOHTPOJS OOpamieHud TrpaxkaaH MpPUHUMAET
3aBEAYIOIINN, KOTOPBIX J1aBaJl MIOPYUYECHHUE MO UX PACCMOTPEHHUIO.

7.5. 3aMecTuTeNr 3aBEAYIONIEro (Apyrue NOKHOCTHBIC JIUIA 110 UX MOPYUYCHUIO)
JIOJKHBI B TIpe/ieNiaX CBOEH KOMIETEHIIMHM KOHTPOJIUPOBATH COOJIIOICHUE TTOPSIKA
paccMOTpeHus O0pallleHui TpakJaH, aHATU3UPOBATh COJIEP)KAHUE TMOCTYMAIOIINX
oOpalieHuii, MPUHUMATh MEPHI IO CBOEBPEMEHHOMY BBISIBICHUIO U YCTPAHEHUIO
NPUYWH HAPYIIECHUS MPaB, CBOOO U 3aKOHHBIX MHTEPECOB TPaXIaH.

7.6. KomuyecTBeHHBI aHamn3 oOOpalleHW TpakJaH MW aHalu3 XapakTepa
oOpalieHui rpak/iaH MPOBOIATCS €KEMECIIHO, €KEKBAPTAIbHO U €KET0JTHO.

7.7. AHamuTHYeCcKHE CIPaBKH TEKYIEro XapakTepa oOpalleHui TpaxkiaH,
COI[MAJIbHOTO CTaTyca 3asBUTEJNICH, Pe3yJbTaTOB MpHUEMa COCTABIISIIOTCS IO MEpE
HaJ00HOCTH.

8. CocTraBiieHHe HOMEHKJIATYPHI Jes. DopMupoBaHue Jes1 I NOCIeIyIIIero
XPaHEeHUS U UCIOJb30BaHMs B padoTe

8.1. OOpamieHus rpaxkJlaH, KONMKW OTBETOB HAa HUX (MEPBBIM AK3EMIUIAP OTBETA
HaIpaBJIAETCs 3aBUTENI0) U JOKYMEHTBI, CBA3aHHBIE C UX Pa3pEIICHUEM, a TAKXKE
JOKYMEHTHI 110 JUYHOMY MPUEMY TPaKIaH POPMHUPYIOTCS B Jiejia B COOTBETCTBUU
C YTBEPKICHHON HOMeHKIaTtypou nean MB/IOY.

8.2. HoMenknaTypa jen exeroJiHo nepecMaTpuBaeTcs, Ipu HEOOXOJUMOCTH B HEe
BHOCSITCS COOTBETCTBYIOIINE U3MEHEHUS, TOTIOJTHECHUSI.



8.3. Jlesia B HOMEHKJIATYPE pACHOJIATatOTCs MO CTENEHU 3HAYUMOCTH BKJIOUEHHBIX
B HUX JIOKYMEHTOB.

8.4. Kaxnoe oOpalnieHue 1 Bce JOKYMEHTHI 0 €ro pacCMOTPEHUIO (POPMHUPYIOTCS
B OTIEIBHOE [EJO-MAalKy M paclojaraloTcss B XPOHOJIOTMYECKOM mopsiake. B
Clly4ae TOJIyYeHHs] MOBTOPHOIO OOpAallleHUs WIM TOSIBICHHS JOMOIHUTEIbHBIX
JIOKYMEHTOB OHU TMOJIIIMBAIOTCS B JI€JI0, KOTOpOe ObLIO C(HOPMUPOBAHO paHEE.

8.5. Ilpu ¢opmupoBaHurd J1€1 MPOBEPSIETCS MPaBUIBHOCTh HAIpPABICHUS
JOKYMEHTOB B JIeJl0o, HUX MNOJHOTa (KOMIUIEKTHOCTh). Hepa3speuiennbie
MPEAJIOKEHHSI, 3asBJICHUS MW HKamoObl TpaxJaH, a TakKe HEeNpaBUIbHO
o opMIIEHHBIE TOKYMEHTHI MOAIIUBATH B JI€JIO 3alPEIIACTCS.

8.6. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB MO OOpallleHHUsIM TpaxaaH
BO3JIaraeTcs Ha JIeJONPOU3BOAUTENS, OTBETCTBEHHOIO 3a paboTy ¢ O0OpalleHUusIMH
rpaxaad. Cpok XpaHEHHUs JOKYMEHTOB — IISATh JeT. B HeoOXOoOuMBIX ciydasx
JKCIIEpPTHAsl KOMHCCHUA, Ha3HaueHHas npukazoM 3aseayrouiero MBOY, moxet
NPUHSTH pelieHue 00 yBEJIMUYEHUN CPOKa XPaHEHUS.
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